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I.  Course Description

This course is designed to provide the students with skills in determining and developing the method that will be used in the collecting the raw material for their thesis.  Additionally, this course will provide the students with the opportunity to work on their thesis titles/proposals, in order to get them ready for the thesis proposal seminar.  The course will be divided into two parts. The first half will focus on helping the students determine their thesis titles and what goes into a proposal, while the second half will provide information on various research methods for data collection.

II. Expanded Course Description

One of the major tasks of a graduate program is to train students to produce new knowledge, and to be able to communicate that new knowledge to relevant audiences. For advanced MATUL students, this entails the design of a research project, the organization of tasks and activities, the use of a variety of research methods and skills during the project, and the opportunity to present the results to a wide range of people. In social sciences tradition, this involves field research, the leaving of the campus compound, the library or laboratory, in order to obtain first-hand information within community contexts. 

The Integration Seminar is designed to provide optimal guidance to student-investigators as they conduct field research oriented towards the needs of a specific “client” organization. This organization can be public, private, or non-profit. In most cases it will be an urban poor church or another community organization that is large enough to have professional staff or to be involving local residents in community improvement initiatives. In planning their research project, students work with members of the client organization to diagnose an issue or problem situation bearing upon the quality of their service, and then select appropriate approaches and methods for investigating it. 

The research and writing involved in the final paper or thesis plays a similar role, challenging students to integrate, extend, and deepen the work already undertaken during their core courses and practical training (community internships). The final paper or thesis shapes student learning by asking them to define a research agenda, familiarize themselves with similar studies, collect and analyze fresh data, develop conclusions and recommendations, and represent it all in a clear and operational final paper or thesis. As an integrative “capstone” project, the final paper or thesis requires students to weave together knowledge and skills in all of these areas as they address challenges, solve problems and identify opportunities for a client organization. They do so in real time, in an unpredictable, complex real world environment. The final paper or thesis not only contributes to the students’ education, but also becomes a significant resource for the public good.  The six-unit thesis requires more extensive research, may take a year to complete and is approximately 150 pages in length.
The actual seminar takes students through this research and writing process that extends over a two-term (30 week) period. Successful completion of the course earns 6 units of graduate credit and represents approximately 300 hours of “invested learning” (attendance and participation in class activities, assigned reading, on-line and library research, meetings with clients, field work tasks, and report writing and presentation). It is expected that the student will spend, on average, ten hours per week on course-related activities. 

III. Class Schedule
Part 1: Focus is on knowledge and skill development. Presentations and discussions address the theoretical frameworks that guide field research, the formulation of research questions, the development of a research proposal, the reading of exemplary studies and materials that inform good practice, the selection of appropriate data collection methods, the organization and analysis of data, and the writing of a final paper or thesis. 

Weeks 1-8
· Completion of initial interviews with supervisors in communities/organizations. 

· Confirmation of one organization with which to conduct the investigation. 

· Final approval obtained for the research proposal from course instructor.

· Development of research plan/timeline.

· Presentation to class/faculty for feedback.

· Finalization of work plan with project supervisor and start of field research.
Part 2: Focus is on field research and report writing. Students work closely with an organization-based project supervisor, as well as an academic advisor. 

Weeks 9-16--Final Paper; Week 9 and Onward--Thesis

· Confirmation from faculty member who agrees to serve as academic advisor for the research project.

· Saturation point reached in the collection of data from reading and field research. 

· Submission and approval of the final paper or thesis outline by faculty advisor.

· Submission of complete draft of the final paper or thesis to faculty advisor.

· Oral presentation of final report to class/faculty for feedback.

· Submission of final paper or oral defense of thesis.

IV. Purpose of the Course
The course is intended to present the concepts and principles of research, and to advise on how to set out, implement and complete a research project 


By the end of the course the students will:

a. Have a working knowledge of what is involved in good research

b. Have a working proposal of their MATUL thesis in their hands

c. Be able to understand what research method they will use to collect and analyze their data 

V. Course Outcome 
Intellectual (“head”) 

· Articulate the philosophical and practical distinctives of a participatory action research.

· Access participatory action research theologically in terms of its core assumptions, values, and practices.

· Explain how the research project addresses broader public policy questions and issues.

· Critically discuss literature (books, book chapters, articles, reports) related to their subject/issue area.

· Discuss the applicability of various qualitative research techniques to answering particular research questions within different social contexts.

· Critically evaluate the strengths and weaknesses of research findings as evidence for conclusions and recommendations.

Affective (“heart”)

· Demonstrate a capacity for flexibility and resilience (by adapting to complex and physically/emotionally demanding social situations and by balancing competing personal/professional demands)

· Demonstrate personal warmth, empathy and intercultural awareness in relationships with client staff and beneficiaries. 

· Test and/or reaffirm particular vocational directions. 

· Gain personal confidence as a reflective leader among the urban poor.

· Demonstrate transparency in self assessment, utilizing self-perception and feedback.

Skills (“hands”)

 Project Management

· Assess the client organization and its environment.
· Frame and refine the problem presented by the client.
· Develop a work agreement with the client for the project.
· Develop a project work plan with timelines and deliverables.
· Monitor progress against the project proposal and work plan.
· Revise the work plan as necessary.
· Develop well-supported and realistic recommendations.
Client Management
· Develop and sustain their relationship with the client.
· Negotiate a project work plan with timelines and deliverables (the “proposal/contract”).
· Maintain regular and productive contact with the client.
· Solicit and integrate feedback on progress against the contract and modify, as necessary.
· Deliver final product (Professional Report) to client’s satisfaction.
Field Research 

· Gain research access and cooperation from a client organization.

· Formulate a research question and a plan (research proposal) to answer it.

· Conduct a literature search, including various electronic databases.
· Select and carry out appropriate data collection methods.

· Carry out interviews, observation and content analysis.
· Organize and make simple analyses of quantitative and qualitative data.
· Relate findings to the broader literature (case studies, theoretical studies).

· Draw conclusions based on findings.

· Effectively communicate work both in writing and oral presentation.

Produce a correctly formatted and referenced professional report.

VI. Class Format

The class will depend minimally upon the lecture format.  Importance will be given to the question/answer format, with presentations from the students. The materials appearing below and in the course bibliography represent some of the best sources related qualitative research and professional report writing. 
Required Reading 

Bernard, H. Russell, Research Methods in Anthropology: Qualitative and Quantitative Approaches.  
Walnut Creek: AltaMira Press, 2002.

Sogaard, Viggo, Research in Church and Mission. Pasadena, California: William Carey Library, 1996.
Marby, Hunter P. A Manual for Researcher and Writers. Bangalore: The Board of Theological Education, Senate of Serampore College, 2003.
Joseph Maxwell. (2004). Qualitative Research Design (2nd ed.). Sage Publications.
Schaltzman, Leonard and Strauss, Anselm L.  (1973). Field Research:  Strategies 

for Natural Sociology.  Englewood Cliffs, NJ:  Prentice Hall. 
Recommended Reading

Kothari, C. R. Research Methodology: Methods and Techniques. New Delhi: Wishwa Prakashan, 1990.
Pande, G.C. Research Methodology in Social Sciences. New Delhi: Anmol Publications, 1999.
VII.
Assignments and Grading 
Students will be graded on the following six categories: 
1. Participation in the discussion of class readings is an important part of the seminar. Students will be responsible for the assigned readings, for taking part in class discussions, and for presenting an oral summary of their research project. (10%) 

2. Reading of at least 500 pages on topics related to sociological research.  This will constitute for 10 % of the total course grade.

3. A research notebook should be kept during the course of the semester with bi-weekly entries about your research project, both as you are formulating it (which can include comments on the readings, seminar remarks, etc.) and as you are conducting research (as a field notebook). This would include notes taken during field interviews, transcribed interviews, data interpretations and analyses, and other relevant materials (10%)  
4. One 3-4 paper reviewing the student’s preferred method of data collection and analysis, which will account for 15 % f the course grade.

5. Preparation of a working draft of the student’s thesis proposal (inclusive of description, rationale, problem statement, tentative outline and working bibliography).  This will constitute 40 % of the grade

6. Presentation of proposal for the remaining 15 % of the total class grade.

VII. Class Schedule
	Date
	Content
	Reading 
	Due Dates
	Faculty

	09:11:09
	1. Preparing for Research
2. Components of Thesis Proposal (Title, problem, purpose, Research Questions, Research Objectives, Research Design, Review of the Precedent Research, Limitations and Beneficiaries)

3. Writing Thesis Proposal
	Russell, pp. 65-90;

Kothari, pp. 1-29
Kothari, pp. 30-67

Viggo, pp.67-79
	Submit Title, Statement of the Problem, Purpose Statement, Research Questions and Research Objectives
	P.N. Samuel Saravanan

	10:11:09
	1. Field Research

2. Types of Field Research 

3. Qualitative and Quantitative Research
	Joseph Maxwell, Qualitative Research Design (Ch. 4, 5, 6, 7) 


	Submit Research Design 
	Isac S. Raja

	11.11:09
	1. The Survey 
a. Questionnaires

b. Interviewing 
	Kothari, pp. 117-146

Russell, pp. 203-239
Russell, pp. 240-279
	Submit Interview Questions and Questionnaires
	Grace Jayaseelan 

	12:11:09
	1. Filed Work (Phase 1)
2. Filed Work (Phase 2)

a. Strategy for Entering (Participating in Everyday Life)

b. Strategy for Getting Organized

c. Strategy for Watching

d. Strategy for Listening (Formal and Informal Interviewing)

f. Strategy for Recording

g. Strategy for Analyzing 

h. Strategy for Communicating Results

	Schaltzman, Chap 1,2,3
	Submit Literature Review 
	Grace Jayaseelan

	13:11:09
	Formatting
1. Thesis Proposal Format  
2. HBI Thesis Formatting Guidelines

3. General Examples of Footnotes and Bibliographies
	HBI Style Thesis Guide, 1-5; 6-18 
	Submit Research Proposal
	P.N. Samuel Saravanan


VIII.
Course Policies

Workload Expectations

Credit values for MATUL courses (including practitioner training courses) are calculated by equating one credit with what, in the professional judgment of faculty, should require an average of approximately 50 hours of “invested learning” activity (150 hours for a 3-unit course. Successful completion of Integration Seminar earns 6 units of graduate credit and represents approximately 300 hours of deliberate and structured learning activities. Those activities include a wide range of educational practices, including participation in classroom-based presentations and discussions (“seat time”), self-guided reading, on-line and library research, community fieldwork, volunteer projects, report writing, and public presentations. 

Attendance Policy For Intensive Class

Attendance is expected at all scheduled sessions of the “classroom” phase of the course. If you are not present, you cannot contribute, and without your contribution the learning process for all suffers. Absences will each be penalized 5 pts for every missed morning or afternoon session, or 10 points for any missed day, unless they are verified as emergency medical circumstances. Students missing a particular session will be responsible for obtaining the information discussed during that session from a classmate. In the event that a scheduled seminar must be missed, students should contact the Instructor directly before the class meeting time and make arrangements for submitting any due assignments. 
Late Assignments

All assignments are due on the specified date. Assignments not turned in on this date will be penalized 10% of the total point value, and will only be accepted up to one week after they are due. This strictness regarding the submission of completed assignments is to guard students from procrastination and falling behind in their academic and field assignments.  

Academic Integrity

A. The mission of the MATUL program and of each sponsoring institution includes cultivating in each student not only the knowledge and skills required for a master’s degree, but also the characteristics of academic integrity that are integral to Christian community. Those privileged to participate in the MATUL educational community have a special obligation to observe the highest standards of honesty and a right to expect the same standards of all others. Students assume responsibility for maintaining honesty in all work submitted for credit and in any other work designated by the instructor of the course.
B. Some of the most noteworthy forms of academic misconduct are as follows: 

· Quoting directly or paraphrasing without acknowledging the source. 

· Submitting the same work or major portions thereof to satisfy the requirements of more than one course without permission from the instructor. 

· Receiving assistance from others in informational research or field data collection that constitutes an essential element in the undertaking without acknowledging such assistance in a paper, examination, or project. 

· Presenting the work of another as one's own. 

· Fabricating data by inventing or deliberately altering material (this includes citing "sources" that are not, in fact, sources. 

· Copying on examinations or acting to facilitate copying during an exam.

· Using prohibited materials, e.g., books, notes, or calculators during an examination. 

· Collaborating before an exam to develop methods of exchanging information and implementation thereof. 

· Acquiring or distributing an examination from unauthorized sources prior to the examination.
C. Violations of academic honesty may be heard by a discipline panel of the institution in which the student is a candidate for the MATUL degree. The sanction may include disciplinary probation or, in cases of academic dishonesty involving fieldwork assignments, the panel may recommend a failing grade for the assignment involved. 
1. Thesis Proposal Format

Introduction (1-2 pages)

If you really need to write an introduction, it should capture the reader’s interest but don’t

get hung up on making it perfect. You can write this section last. Your best overview of the project may come after you have written the other sections.

Problem Statement

Formulate a research question then restate the question in the form of a statement: note

the adverse consequences of the problem. The type of study determines the kinds of question you should formulate: Is there something wrong in society, theoretically unclear or in dispute, or historically worth studying? Is there a program, drug, project, or product that needs evaluation? What do you intend to create or produce and how will it be of value to you and society?

Background

Capture the reader’s interest and convince him/her of the significance of the problem. Give at least three reasons why the problem you have chosen is important to you and

society, and specify at least two concrete examples of the problem.

Purpose Statement

Begin with “The purpose of this study is to…” change, interpret, understand, evaluate, or

analyze the problem. State your goal completely, remembering that it should be some form of investigative activity.

Significance of the Problem

Focus on the benefits of your study not the research problem. Place yourself in the position of responding to someone who says “so what?” Provide a persuasive rationale for your argument by answering the following questions: Why is your study important? To whom is it important? What can happen to society, or theory, or a program if the study is done or not done?

Research Methodology

Describe in technical language your research perspective and your past, present, or

possible future points of view. List three research methodologies you could use, and describe why each might be appropriate and feasible. Select the most viable method.

Research Objectives

A research objective is a statement of a narrow of specific outcomes. Objectives may relate to specific research questions or expected problems.

Research Questions

The research questions are those questions, which must be answered to solve the research problem.

Review of the Precedent Research

Locate and briefly describe those studies and theories that support and oppose your

approach to the problem. In other words, place the proposed study in context through a

critical analysis of selected research reports. Be sure to include alternative Methodological approaches that have been used by others who studied your problem.

Hypotheses

State clearly and succinctly what you expect the results of your study to show.  Focus more on the substantive nature of what you expect to find and less on how you will test for those expectations.

Definition of Terms

Describe for the reader the exact meaning of all terms used in the problem, purpose and

methodology sections. Include any terms that, if not defined, might confuse the reader. State the clearest definition of each term using synonyms, analogies, descriptions,

examples etc. Define any theoretical terms as they are defined by proponents of the

theory you are using.

Assumptions

Describe untested and un-testable positions, basic values, world views, or beliefs that are

assumed in your study. Your examination should extend to your methodological assumptions, such as the attitude you have toward different analytic approaches and data-gathering methods. Make the reader aware of your own biases.

Scope & Limitations

Disclose any conceptual and methodological limitations.  Use the following questions to identify the limitations of your study: What kind of design, sampling, measurement, and analysis would be used “in the best of all possible worlds”? How far from these ideals is your study likely to be?

Procedure

Describe in detail all the steps you will carry out to choose subjects, construct variables,

develop hypotheses, gather and present data, such that another researcher could replicate

your work.  Remember the presentation of data never speaks for itself, it must be interpreted.

Long-Range Consequences

Think ahead approximately three years after the completion of your thesis project. What

are the long-term consequences of your having done the study or not done the study? If you carry out the study successfully your results will: confirm your hypothesis; contradict your hypothesis; or possibly be inconclusive.

2. HBI Thesis Formatting Guidelines (Materials Attached)
3. General Examples of Footnotes and Bibliographies (Materials Attached)

4. Components for the 100 page Thesis

Front Matter

· Title page
· Certificate Page

· Declaration Page

· Dedication Page

· Acknowledgments

· Table of Contents

· List of Tables

· List of Figures

· Abbreviations

· Glossary

Chapter 1:  The Problem

· Introduction

· Statement of the Problem 

· Purpose of the Study 

· Research Questions

· Research Objectives

· Review of the Precedent Research 

· Research Methodology

· Rationale 

· Scope and Delimitations of the Study

· Beneficiaries  

Chapter 2:  Review of Related Literature

· Organization of the Chapter--Overview 

· Historical Background

· Review of Research Literature - Acquainting the reader with existing studies relative to what has been found, who has done work, when and where latest research studies were completed, and what research methodology, instrumentation or statistical analysis were followed 

· Summary 
Chapter 3:  Methodology or Procedures

· Overview 

· Description of Research Methodology or Approach

· Research Resign

· Pilot Studies as they Apply to the Research Resign, Development of Instruments, Data Collection Techniques, and Characteristics of the Sample

· Selection of Subjects Dealing with Sample and Population

· Instrumentation  (Tests, Measures, Observations, Scales, Interview Protocols and Questionnaires)

· Field procedures (e.g., Instructions to Subjects or Distribution of Materials)

· Data Collection and Recording

· Data Processing and Analysis

· Methodological Assumptions

· Limitations

· Summary

Chapter 4:  Summary of Findings (Analysis and Evaluation)

· Findings of the Study that Answer the Research Questions

· Interpretations or Discussions of Findings

· Summary

Chapter 5:  Summary, Conclusion, Recommendations

· Brief Summary of Everything Covered in the Previous Chapters

· Conclusions

· Recommendations or Practical Suggestions for Implementation of Findings or for Additional Research

Rear Matter

· Bibliography

· Appendices
IX. Course Bibliography
Qualitative Research /Participatory Action Research

· Action Research Resources. (2002). Available at: http://www.scu.edu.au/schools/gcm/ar/arp/arphome.html
· Beckwith, D. (1996). Ten ways to work together: an organizer’s view. Sociological Imagination, 33. Available at: http://comm-org.utoledo.edu/si/beckwith.htm. 


· Bernard, H. Russell. (2005). Research Methods in Anthropology: Qualitative and Quantatitive Approaches (4th ed.): AltaMira Press.

· Brown, L.D. (1993). Social change through collective reflection with Asian nongovernmental development organizations. Human Relations, 46(2): 249-273.

Booth, Wayne C. & Joseph M. Williams, Gregory G. Colomb. (2003). The Craft of Research (2nd ed.). Chicago: Chicago Guides to Writing, Editing, and Publishing.

· Cantera. (Popular education organization in Nicaragua). Available at: http://www.canteranicaragua.org/eng.htm
· Chambers, R. (1997). Whose reality counts: Putting the first last. London: Intermediate Technology. 
· Cooke, B., & Kothari, U. (Eds.). Participation: The new tyranny? London, Zed Books.
· Cornwall, A., & Coelho, V. S. (Eds.). (2007). Spaces for change?: The politics of citizen participation in new democratic arenas. Zed Books. 
· Cottam H. (1994). The death of the clinic? Participatory urban appraisal in a Dominican Barrio. RRA Notes, 21, 28–33. 
· Craig, G., & Mayo, M. (Eds.). (1995). Community empowerment: A reader in participation and development. Zed Books, London.
· Denzin, N., & Lincoln, Y. (Eds.). (2005). Handbook of qualitative research (3rd ed.). Thousand Oaks, CA, Sage Publications.

· Deshler, D., & Ewert, M. (1995). Participatory action research: traditions and major assumptions. PARnet.org [On-line]. Available at: http://www.PAR.net.org/parchive/docs/Deshler_95.

· Devereux, S., & Hoddinott, J. (1993). Fieldwork in developing countries. Colorado, US: Lynne Rienner.

· DeWalt, K. M., & DeWalt, B. R. (2002). Participant observation. AltaMira Press.
· Dick, B. (2002). Action research: action and research.  Available at:
http://www.scu.edu.au/schools/gcm/ar/arp/aandr.html.

· Fals-Borda, O., & Anisur Rahman, M. (Eds.). (1991). Action and knowledge: breaking the monopoly with participatory action research. The Apex Press, New York.
· Ferrer, E., Polotan-de la Cruz, L., Agoncillo-Domingo, M. (Eds.). (1996). Seeds of hope: A collection of case studies on community-based coastal resources management in the Philippines. University of the Philippines, Quezon City, Philippines.

· Fetterman, D. M. (1989). Ethnography: Step by step. Newbury Park, CA: Sage Publications.

· Francis S. (1994). PALM in slum improvement projects: a training experience from India. RRA Notes, 21, 36-40.
· Kothari, C. R. Research Methodology: Methods and Techniques. New Delhi: Wishwa Prakashan, 1990.
· Gonsalves, J. et al. (Eds.). (2005). Participatory research and development for sustainable agriculture and natural resource management: a sourcebook, 3 volumes. Los Baños, Philippines: International Potato Center-Users' Perspectives with Agricultural Research and Development, and Ottawa, Canada: International Development Research Centre. [In the practical and multicultural tradition of the International Development Research Centre, practical applications in the developing world are addressed.  The three volumes, each of about 30 chapters, in turn address understanding (volume 1), enabling (volume 2) and doing (volume 3) participatory research and development.]

· Greenwood, D. J., Whyte, W. F., & Harkavy, I. (1993). Participatory action research as a process and a goal. Human Relations, 46(2), 175-192.

· Greenwood, D. (1993). Participatory action research as a process and as a goal. In W. F. Whyte, I. Harkavy, M. Elden, & R. Chisholm (Eds.), International dimensions of action research: A source of new thinking about inquiry that makes a difference, special issue. Human Relations, 46(2): 175-192.

· Hickey, S., & Mohan, G. (Eds.). (2005). Participation--from tyranny to transformation?: Exploring new approaches to participation in development. Zed Books.
· Pande, G.C. Research Methodology in Social Sciences. New Delhi: Anmol Publications, 1999.
· Imparato, I., & Ruster, J. (2003). Slum Upgrading and Participation: Lessons from Latin America. World Bank Publications.
· Lather, P. (1986). Research as Praxis.  Harvard Educational Review, 56(3), 257-77.

· Leitmann J. (1993). Rapid urban environmental assessment: Lessons from cities in the developing world (Volume I: Introduction, Results and Future Directions). Washington D.C: The World Bank.
· Maxwell, J. (2004). Qualitative research design: An interactive approach (2nd ed.). Sage.
·  Marby, Hunter P. A Manual for Researcher and Writers. Bangalore: The Board of Theological Education, Senate of Serampore College, 2003.
· McDowell, C., Nagel, A., Williams, S., & Canepa, C. (2006). Building knowledge from the practice of local communities. Cambridge, MA: Center for Reflective Community Practice, MIT. http://crcp.mit.edu/documents/buildingknowledge.pdf
· McTaggart, R. (1989). 16 tenets of participatory action research. The Caledonia Centre for Social Development. Available at: http://www.caledonia.org.uk/par.htm
· Mitlin, D., & Satterthwaite, D. (Eds.). (2004). Empowering squatter citizen: Local government, civil society and urban poverty reduction. Earthscan Publications. [The core of the book is case studies of innovative government organizations (in Thailand, Mexico, the Philippines, and Nicaragua) and community-driven processes (in India, South Africa, Pakistan, and Brazil) that show new ways to address urban poverty. They show that poverty reduction in urban areas is as much about building competent, accountable local organizations as about attempting to improve incomes. It involves strengthening and supporting the organizations formed by the poor or homeless to be able to develop their own solutions and to negotiate better deals with the organizations delivering infrastructure, services, credit, and land for housing.]
· Myers, Bryant. Ed. (1999). Working with the poor: New insights and learnings from development practitioners. World Vision International.
· Park, L. S., & Pellow, D. (1996). Washing dirty laundry: organic activist research in two social movement organizations. Sociological Imagination, 33: 138-153. Available at: http://comm-org.utoledo.edu/si/parkpellow.htm.
· Pretty J. N., Guijt I., Thompson J., & Scoones, I. (1995). Participatory learning and action: A trainer’s guide. London: International Institute of Environment and Development.

· Popular Education for People’s Empowerment (Philippines). See especially “Popular Educators’ Declaration” and “Links.” Available at: http://www.pepe.org/
· PRIA. (2005). An International Centre for Learning and Promotion of Participation and Democratic Governance (India) Search “Library” for urban development resources.  Available at: http://www.pria.org/cgi-bin/index.htm
· Reason, P., & Bradbury, H. (Eds.). (2000). Handbook of action research: participative inquiry and practice. Thousand Oaks, CA: Sage.
·  Schaltzman, Leonard and Strauss, Anselm L.  (1973). Field Research:  Strategies 
for Natural Sociology.  Englewood Cliffs, NJ:  Prentice Hall. 
· Stringer, E. T. (1996). Action research: a handbook for practitioners. Sage Publications, London, New Delhi.
· Stoecker, R. S. (2001). Community-based research: The next new thing. University of Toledo. Available at: http://comm-org.wisc.edu/drafts/cbrreportb.htm.

· Suttles, G. (N.D.). Some rules of thumb for doing field work. Unpublished manuscript. University of Chicago.
· Sogaard, Viggo, Research in Church and Mission. Pasadena, California: William Carey Library, 1996.
· Wadsworth, Y. (1998). What is participatory action research? Action Research International. Available at: http://www.scu.edu.au/schools/gcm/ar/ari/p-ywadsworth98.html.

· Williams, C., & Windebank, J. (2001). Revitalizing deprived urban neighborhoods: An assisted self-help approach. Aldershot, UK: Ashgate Publishing Limited.
Professional Report Writing

· Becker, H. S. (1998). Tricks of the trade: How to think about your research while you are doing it. Chicago: University of Chicago Press. 

· Becker, H. S. (1986). Writing for social scientists: How to start and finish your thesis. Chicago: University of Chicago Press.

· Bowden, J. (2004). Writing a report: How to prepare, write and present effective reports, (7th rev ed.). How-to Books Ltd.

· Haramundanis, K. (1998). The art of technical documentation. Boston: Digital.

· Kolin, P. C. (2001). Successful writing at work (6th ed.). Boston: Houghton Mifflin.

· Locker, K. O. (2006). Business and administrative communication (7th ed.). McGraw-Hill. 

· Lutz, J. A., & Storms, C. G. (1998). The practice of technical & scientific communication. Ablex Publishing.
· Mort, S. (1995). Professional report writing. Aldershot: Gower.
· Murray, L., & Lawrence, B. (2000). Practitioner-based enquiry: Principals for postgraduate research. London: Falmer Press. [A clear and practical book explicitly addressed to postgraduate thesis and dissertation candidates and other people doing higher education research projects.] 

· Netzley, M., & Snow, Craig (2002). Guide to report writing. Prentice Hall.

�Put in common course outline.  Shift this paragraph in to the extended 





PAGE  
4

